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1 Chairs’ Introduction.
2 Apologies.
3 Minutes and actions.
Considered and approved: the minutes of the previous meeting which took place on xx/xx/xxxx.
Received and noted: the actions from the previous meeting.
Matters arising and chair’s actions to be detailed in full in terms of what was noted or approved by a chair.
4 Declarations of interest.
Noted: the declarations of interest
OR
No declaration of interests were received.
5 Update from Library and iSolutions.
Please find links to reports here: Library / iSolutions
6 Items for Discussion.
In discussion, the following points were raised: 
[list bullet points made in discussion].
7 Any other business.
8 Date of next meeting.
OR
1. Review of this year’s SSLCs.
1. Thank you and Any other business.
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